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Objectives of the Course :
1. To impart to tlﬁe students the conceptual and procedural knowledge in the functional areas of
management like financial, material and Production management.
~ 2. To enable the students to understand the concept, principles and techniques to be applied in the

dif erent function areas of management.
3. Tod>velop the analytical and decision - taking abilities in the students through cash Studies.
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 Unit-4 Cash Study:

Books for Refercnce :
1. Management finance - J. Fred Weston and Bringham
2. Working Capital Management - V. E. Ramamoorthy
- 3. Financial Organization and Management of Business - Gerstenberg.
4. Principal of Management Accounting - Man Mohan & Goyal.
5. Corporation Finance - S. C. Kuchhal
6. Financial ‘;Mﬂa'riagement - S. C. Kuchhal
T TE){;, book of office management - J. cs
) 8 uth Gujarat Professor Committee
9. B. S. Shah Prakasan - Ahmadabad
10. Office Management - S. P. Jain & T. N. Chhabra
- 11. Office and Administrative management - C. L. Little field & Franu Racher
o Office Organisation and Management - M. C. Shukla
13. 8. S. Gulshan - Fifth Add;.

14. Office Organisation and Management -

S. P. Arora - First edition
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